I11oJ102keHHe O BeAeHH IO OMJIEeTHOIO X031 CTBA

B MYHHUIMIIAJIbLHOM YUYPEKACHHUH

«Ap3aMacCKUl MYHHIIMIIAJbHBIHA TeaTp ApaMbD»

1. OO0mue moJIoKEeHUu

1.1. Opranuzanuu KyJjbTypbl, OKA3BIBAIOIINE YCIYTd B cPepe KYJIbTYpbl B COOTBETCTBHHU CO
cratbeil 2 DenepanbHOro 3akoHa oT 22.05.2003 Ne 54-D3 «O npuMEeHEHHH KOHTPOJIBHO-
KaCCOBOM TEXHHKH IIPH OCYIIECTBIICHUU HAIWYHBIX JEHEXKHBIX PacyeToB U (MJIM) pacyeTOB C
HCIIOJIb30BAHUEM IUIATEXKHBIX KapT», a Takxke «llojokeHneM 00 OCYIECTBICHHH HAIUYHBIX
JICHEXKHBIX pacyeTOB M (MJIM) PACUYETOB C HMCIIOJb30BAHMEM ILIATECXKHBIX KapT 0€3 MpHUMEHEHHUS
KOHTPOJIbHO-KAaCCOBOM TeXHUKH» (manee — IlomoxkeHue), yTBepKIeHHBIM llocTaHOBICHHEM
| IpaBurenscTBa Poccurickonn Denepammu ot 06.05.2008 Ne 359, ocyinecTBIIsAIOT pacyeThl 0€3
[IPUMEHEHUSI KOHTPOJIBHO-KaCCOBOM TEXHUKHA B CJIyda€ OKa3aHUA YCIYIr HACEJIEHUIO IIpU
YCJIOBUM BBIJIaYM JOKYMEHTA, O(DOPMIICHHOrO Ha OJIaHKE CTPOroM OTYETHOCTH, IIPUPABHEHHOIO
K KACCOBOMY YEKY.

1.2. biaHk# CTpOroM OTYETHOCTH, NPHUMEHSIEMBIC IIPA OKaA3aHUM YCIyr OpraHu3alusiMU
KYJBTYpBI, yTBepKAeHbl [IpukazoM MuHucTepcTBa KYIbTYPhl Poccuiickoil Penepauuu 0T
17.12.2008 Ne 257 «OO0 yTBepXIcHHHU OJIAaHKOB CTPOTOM OTYETHOCTH» (3apETHCTPUPOBAHO B
MuHucTepcTBe rocTuld Poccuiickoit @eneparnuu 13.02.2009, Ne 13322).

1.3. JIOKyMEHT DOJDKEH COAEPXKATh CIICAYIOIUE 00s13aTeIbHbIe PeKBU3UTHI (I [priioxenne Noj):
a) HAaUMEHOBAHHME IOKYMEHTA, IIECTU3HAYHBIA HOMeEp M cepus. Cepus 6HJIeTa, aOOHEMEHTa
o0o3Havaercs AByms OykBamu (Hampumep, Ab, AB u T. 11.). Cepus ¥ THUpaX yCTaHABJIMBAIOTCS
OpraHu3alMen-3aKa3uuKoM IIPH cade 3aKasa TUIorpaduu;

0) HaUMEHOBAHMUE U OpraHU3aIlMOHHO-IIpaBoBas Gpopma; .

B) MECTO HAXOXIEHHUS MOCTOSHHO JEHCTBYIOLIETO (HCIIONHHUTEIHHOTO opraHa IOPUJIUYECKOIO)
aaiia (B ciyd4ae OTCYTCTBHS IIOCTOSSHHO — JIEMCTBYIOIEIO  HCIIOJIHUTEIBHOIO  OprasHa
IOPHIAYECKOr0 JIMIIa — HHOIO OpraHa WM JIHI@, UMEIOIIMX IIpaBO JACHCTBOBaTh OT HMEHH
IOPUIUYECKOTO JIUIa O€3 TIOBEPEHHOCTH );

) HACHTU(PUKAIIMOHHBIM HOMEP HAJIOrOIIATEIIBIMKA, IIPUCBOCHHBIN OpraHu3aiuu KYyJIbTYPEIL,
BEIJABIICH JOKYMEHT;

1) BUJ YCIIYIH;

€) CTOUMOCTD YCJIYTH B JICHE)KHOM BbIPAKCHHUHU €

’K) UHBIE PEKBHU3HUTHI, KOTOPHIE XapaKTEPU3YIOT CIICIIU(PUKY OKA3BIBAEMOU ycnym 5 KOTOPBIMH
BIIPABE JOIMOJHUTH JOKYMEHT OpraHu3alusl.

XymnoxxecTBeHHOE oopMmireHre 61eToB (a00HEMEHTOB, SKCKYPCHOHHBIX IIYTEBOK), COJIEP KAHUE
JOMOJIHUTEJIbHON HH(pOpPMAllMM HAa HHUX, TEXHHYECKOE pPEIAKTUPOBAHHE ITPOM3BOJIUTCS
Opra’HHu3alUsIMU KYJIbTYPbl CAMOCTOSTEIBHO.

1.4. bmaHk OOKyME€HTa W3rOTaBJIMBACTCS THOOrpa()CKUM CIIOCOOOM MM (QOPMHUPYETCS C
HCII0JIb30BAHUEM aBTOMATHU3UPOBAHHBIX CHCTEM.

1.5. llpocraBnenune cepun u HOMEpa Ha OJIaHKE JOKYMEHTa, U3TOTOBJIEHHOIO Tnnorpa(bCKHM
CIIOCOOOM, OCYIIECTBJIACTCS H3rOTOBHUTENEM OylaHkoB. J[yOiupoBaHHE CEepHH M HOMEpa Ha
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OjaHKe AOKyMEHTa He JOIMyCKaercs, 3a HCKIIOYEHHEM CEpHH H HOMCEpa, HAHOCUMBIX Ha
OTpBIBHBIE YAaCcTH OJIaHKA IOKYMEHTA.

[Tpu M3roTOBJIEHHH GJIaHKOB OMJIETOB HA TEATPaIbHO-3PEIUIIHEIE MEPOIIPHATIA B 1
B BU/ie OUJIETHBIX KHIKEK, SBJIAIOIIUXCS NOKYMCHTAMH CTPOrOi OTYETHOCTH, KaXK1as OuseTHas
kHHUKKA, 3arOTOBJIEHHAs Ha OIpEAeTeHHYIO NarTy W Ha ONPEICICHHOC MEPONPHATHE, MOXKCL

=

nomnyckarorcs. VcropueHHBIM MM HENPABUJIBHO 3aroJIHEHHBIM OJlaHK  JOKYMEHTa
IepeuepKkrBaeTCsl M IIpUjIaracTcs K KHHUTC Yy4deTa OJaHKOB 3a TOT JIEHb, B KOTOPOM OHH
3aI10JIHSJIUCE.

1.7. ®opmupoBaHue OJIAHKOB IOKYMEHTOB MOXET IPOU3BOAUTHECA C HCHIOIL30BAHHEM
ABTOMATH3UpOBaHHOM cucTeMbl. IIpu 3TOM [ OZHOBPEMEHHOIO  3aIIOJHCHHA O1aHKa
TOKYMEHTAa M BBITYCKa MOKYMEHTA JOJDKHO OOECHEeuMBATHCS BBIIOIHEHHE  CICAYIOMHX
TpeGOoBaHMiA:

a) aBTOMaTU3UPOBaHHAs CHCTEMA JOJDKHA MMETh 3alIMTY OT HCCAaHKIIHOHMPOBAHHOTO OCTYIIA,

naeHTUGUIMPOBATh, PUKCUPOBATh U COXPAHATH BCE ONEpaIiu C O0JJAaHKOM JOKYMEHTa B TEUCHHUE
HE MeHee D JIET,

6) IpH 3amoJHeHNH OJ1aHKa JOKYMEHTA U BBITYCKE JOKYyMCHTA ABTOMATHU3UPOBAHHON CHCTEMOM
COXPAHAIOTCS YHUKAJIBHBIA HOMEP U CEpHUA €TO OaHKa.

1.8. B cinyyae mpUMEHCHUS OJTAHKOB CTPOrOM OTYETHOCTH HAIMYHBIC NEHEKHBIC PACHUCTRI H
(WM) pacyeThl ¢ MCIOJB30BaHMEM IUIATEKHBIX KapT 6e3 MPUMEHEHHMS KOHTPOJIHHO-KAaCCOBOH
TEXHUKH OCYILIECTBJISIOTCS B CICAYIOMIEM IIOPAIKE:

a) TpH oOIUIaTe YCIAyr HaJW4YHBIMH JICHEXHBIMH CPEACTBaMH  YIIOJHOMOHCHHOC JTAIIO
OpraHu3alyiu:

3aroJiHseT (pacrneyarbiBaeT) OJIaHK JTOKYMEHTA,

[10JIy4aeT OT KJIMEHTa JICHEXKHbBIC CPENICTBA,

Ha3BIBAET CYMMY IOJIYUYE€HHBIX AEHEKHBIX CPEJICTB U IIOMEIIACT UX Ha BUAY y KIHCHI,
Ha3LIBAeT CYMMY CIAaud W BBIJAET €€ KJIMEHTY BMECTE C JHOKYyMCHTOM, IPH 3TOM OyMa)KHbIE
KYIIIOpBI ¥ Pa3MEHHBIE MOHETHI BBIIAIOTCS OHOBPEMEHHO,

6) TpH oIUlaTe YCIyr C HCMOIb30BaHUEM [IaTeXKHOM KapThl YIIOJHOMOYEHHOE JIHIO
‘OpraHy3aluu:

[10JIy4aeT OT KJIMEHTA IIJIATeXXHYIO KapTy;

3arosHseT (pacrevarsiBaeT) OaHK TOKYMEHTA,

BCTaBJISIET IUIATEXHYIO KapTy B YCTPOHUCTBO IS CIUTHIBAHUA nH(OpMaIIUK C IUIATEXKHBIX KapT U
[IOJIY4aeT IMOATBEPKIACHUE OIUIAThI 110 IUIATEXKHOU KapTe,

BO3BpalaeT KIMEHTY IUIaTeXHYIO KapTy BMmecTe C JOKyMEHTOM X TOKYMEHTOM,
MOATBEPKAAIONIMM COBEPIICHHUE OII€palliH € UCIIOJIB30BAHHEM IUIaTEXXHOM KapThl;

B) NIPU OCYILECTBICHWH CMEIIAHHOM OIIAThl, IIPX KOTOPOH OHa 4acTh yCJIYT! OMIaTHBACTES
HATHYHBIMHA IEHEKHBIMH CPEICTBAMH, Jpyras — C UCIIOIb30BAaHHEM ILIATEXHON KapThl, BbIIA4a
JOKYMEHTa M CJa4yd, a TakXe BO3BpaT IaTe>XHoi KapThl  JTOJDKHBI IMPOU3BOIUTHCA
OTHOBPEMEHHO.

1.9. Opraauzanuy KyJbTYPBI
yTBepKIeHHble [Ipukazom MuHu
20H . «O6  yTBepXIEeHHH ONaHKOB CTPOrOM OTYETHOCTH» TIpH YyCJIOBUH IPOIITAMIIOBKH
HEIOCTAIOIINX PEKBU3UTOB U M3/1aHHUs COOTBETCTBYIOMICTO [Ipuka3za o y4pexXACHUIO.

I1. [lpuemka, XpaHeHHe H MOPSIOK yueTa 0I1aHKOB CTPOTrOH OTYETHOCTH

2.1.. PykoBOaUTENb OpraHu3aiuil KyJabTyphl CO3AaCT yCIOBHUA, oOecrieunBaroIe COXPaHHOCTD
OJJaHKOB HNOKYMeHTOB. PaOOoTHHKaM, CBA3aHHBIM C BpIJIaU€ii, XpaHEHUEM, HCIOJIb30BAHUEM
6JIaHKOB CTPOTOM OTYETHOCTH M IPHEMOM  BBIPYYKH, PYKOBOAHTCIEM OpraHu3aliu




(YIpeXOeHHS) INO/DKHBI OBITH CO3JaHBI YCJIOBHS, O0ECIIEYMBAIOIIUE COXPAHHOCTE 6JIaHK0B
CTPOrofl OTYETHOCTH U JICHEKHBIX CPEICTB.

2.2. C pabOTHHKOM 3aKJIOYaeTcs JOTOBOP O IIOJHOM MHIWBHIYaJbHOH MaTepHATIBHOM
OTBETCTBEHHOCTH 110 (opme, yrBepxkaeHHo I[locraHoBienneM MuHMcTepcTBa Tpyaa H
conranbHOro pa3ButTHs oT 31.12.2002 Ne 85 «O06 yTBepkKaeHMH MepeyHei JIOJDKHOCTEH U padoT,
3aMEINAaCMbIX HJIM BBINOJHAEMEBIX paOOTHHKaMHU, C KOTOPBIMH pabOTONATENIF MOXKET 3aKII0YATh
MUCPMCHHBIC JIOTOBOPBI O IIOJTHOW MHIWUBHMAYyaJlbHOW WIJIM KOJUIGKTUBHOH (OpHragHoil)
MaTE€pHAIbHON OTBETCTBEHHOCTH, a TAK)K€ THIIOBBIX (DOPM JTIOTOBOPOB O MOJIHOM MaTepHabHOM
OTBETCTBEHHOCTHY (lIpuiosenne Nol). Ha moiyyeHWe, XpaHEHHE, Y4eT M BbLIAYy OJIAHKOB
JIOKYMCHTOB, @ TaKX€ MpPHEM OT HACEJICHHUS HAJIUYHBIX JIEHEKHBIX CPEICTB COIVIACHO
OKYMEHTaM.

2.3. bnanky NpHHUMAIOTCS 3aBEIYIOIIMM CKJIAJ0M B IIPUCYTCTBUHA KOMHCCHH B COOTBETCTBHH C
YYETHOU TIOJMTHKOH yupexJaeHus. lIpuemka mMpou3BOAUTCS B JIEHb IOCTYIUICHHS OJIAHKOB.
Komyuccus mpoBepsieT COOTBETCTBHE (DAKTHYECKOTO KOJMYECTBA, CEPHH M HOMEPOB OJIAHKOB
JOKYMCHTOB JaHHBIM, YKa3aHHBEIM B COIIPOBOJAUTEINILHBIX JOKYMEHTAX (HaKJIaqHBIX, KBUTAHIIASIX
U T. I1.), ¥ COCTABJISACT aKT NPHEMKHU OJIaHKOB JOKYMEHTOB. AKT, YTBEP:KICHHBIN PYKOBOIHTEIEM

OpraHu3allHH, SBJIACTCS OCHOBAHUEM JUIS IPUHATHS OJAHKOB JOKYMEHTOB Ha YYET YKa3aHHBIM
PaOOTHHUKOM.

2.4. biaHKu CTPOro OTYETHOCTH YYHTBIBAIOTCS B OyXTaITEPCKOM y4eTe B COOTBETCTBHH C
[Ipukasom Munucrepcrtsa ¢punancoB Poccuiickoit ®eneparun «O6 yTBEpKISHUH HHCTPYKIIHH
110 OIO/PKETHOMY YUETy IEWCTBYIONIEH OPraHU3aIMi B COOTBETCTBHHU ¢ «Y YETHOM IOTMTHKOMN Y
2.5. AHAIUTHYECKUH ydeT OJIaHKOB CTPOroi OTYETHOCTH BedeTcs B KHure yyera OraaHKOB
cTporod oT4eTHOCTH (. 0504045) (Ilpmioxenne No 3) mo BuaaM, cepusiM 1 HOMEpaM, a TAKKe
10 MECTaM HX XpaHCHUs C yKa3aHHEM JIaThl MOIy4YeHUs (BbIa4yd) OJJAaHKOB CTPOTOil OTYETHOCTH,
X KOJIMYECTBA U CTOMMOCTH, a TaKXX€ 10 MAaTEPHAIFHO OTBETCTBEHHBIM U MOJOTYETHBIM JTUIIAM.
Ha oCHOBaHMM NaHHBIX IO NMPUXOIY M PacXojay OJAHKOB CTPOrOM OTYETHOCTH BHIBOIUTCS
OCTaTOK Ha KOHEII ITepruoaa. KHUIM TOJDKHBI OBITh IPOIIHYPOBAHbI U OIe4aTaHbl [1CYATHIO.
2.0. branku XpaHATCA B MeTaJuTMuecKuX mKadax u (uiam) ceiidax. B OpFaHI/IBaHI/IHX KYJIbTYPHI,
OJyYaloIUX OJIaHKH B OOJIBIIOM KOJIMYECTBE, MOIYCKAETCS XPAaHEHHE HUX B. CIEIHAIBLHO
000pYIOBaHHEIX ITIOMEIICHUSIX B YCIOBHIX, HCKIIOYAIOIIMX IOPYY U XUIIIEHHE OJIaHKOB.
2.7. llomyyeHne KOMILJIEKTOB OHJIETOB, aDOHEMEHTOB CO CKJaia JJIs 3aroTOBOK K ITPOae
MPOU3BOAUTCSA IITAaTHBIM PAOOTHHMKOM OpraHU3allid, YIOJTHOMOYEHHBIM Ha 3TO IIPHUKA30M
PYKOBOIMUTEIIS.
Brimaya KoMIIJIEKTOB OMIIETOB, a00OHEMEHTOB CO CKJazaa oopMiseTcs: TpeOoBaHHEM-HAKIAIHOM
(b. 0315006) (Ilpunoxenne Ned), MOAMUCAHHBEIM PYKOBOIUTEIEM OpraHy3allMy HJIM JIMIOM Ha
TO YIIOJHOMOYEHHBIM. ' s S il T
YKa3aHHO€ TpeOOBaHME BBINUCHIBACTCS B JABYX OSKk3eMIuisgpax. OIMH 3K3eMIUIIP CIIY)KUT
OCHOBaHHUEM ISl CIIHCaHHS MaTepHAIbHBIX 3alacoB, BTOPOM OCTAETCSA V JIMIA, MOJYYUBILErO
OlaHKH  CTPOro  OTYETHOCTH. TpeCoBaHMe-HAKIAMHYIO IOJIHMCHIBAIOT  MaT€pPHUATHHO
OTBETCTBCHHBIC JIMIA, CHAIOIMME W MPUHUMAIOIIME OJIaHKHM CTPOrOM OTYETHOCTH, OIUH
3K3EMILJISIP CIAaCTCsI B OyXTaITEpUIO JJIs y4eTa JBH)KECHUS MaTepHaIbHbBIX 3aI1aCcOB.
2.8. llpomrramnoBaHHble OJIaHKM CTPOTOM OTYETHOCTH PETUCTPUPYIOTCS B «OKypHae
pPerucCTpalMi KHH)KEK U TeaTpajibHbIX OuyieToB» (llpuioxenne 5) [ICPENAIOTCS MAaTEPHATIBHO
OTBETCTBCHHOMY JIMIY HJIH HEIITATHOMY PacIpOCTPAaHUTEIIO Ha peaIn3allHIo.
2.9. MarepnajlbHO OTBETCTBEHHBIE JIMIA OTYHUTHIBAIOTCS 34 ITOJIyYECHHBIE W HCII0JIb30BAHHBIE
OJIaHKH CTPOrOM OTYETHOCTH KOpEIIKaMH OJIAHKOB CTPOrOM OTYETHOCTH, HECSI OTBETCTBEHHOCTE
3a UCII0JIb30BAHUE KAXKJIOTO ITOJIYYEHHOTO UMM OJIaHKa CTPOTOM OTYETHOCTH.
2.10. YIoJIHOMOYEHHBIE 110 peau3aliy OMIETOB U KACCHPBI OpraHU3aI[Hii KYJIbTYpPBI 00sI3aHbI B
CPOK, YCTaHOBJICHHBIH NPHKa30M PYKOBOAMTEISI YUPEKIACHHUS, CIaTh B KACCY YUYPEXKICHUS WM

[IEPEYHUCIINTh Ha JIMLIEBOM CYET YUYPEXKICHHsS BBIPYUYCHHEIE NEHBIH 34 peaM30BaHHbIC OJIaHKM
CTPOrOil OTYETHOCTH.
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2.11. Ha ocHOBaHMHM JaHHBIX O perucrpanum OJaHKOB CTPOTrOM OTYETHOCTH, HAKJIAJHBIX Ha
OTIIYCK JIS peajM3alluy, HaKJIaJHbIX Ha BO3BpaT HENPOJAHHBIX OJIAaHKOB CTPOroid OTYETHOCTHU
10 KAXAOMY BUIY YCIYI COCTABJISIETCS CBOAHBIM OTYET O npoaaxe ouieroB. (1 Ipunoxenue 6, 7)

CBOJHBIA OTYET O mpojaxe 0J1aHKOB CTporoi ordeTHOCTH (IIpuioxxenue 7) NODKEH IMOCTYIIaTh
B 6yxraJ1Tepmo YUPEXKIACHUSA I IIPOBEPKU U 00pabOTKU €XKEMECAYHO, HE IO03JHEE 5 paboyux
IIHeI/I MeCsIIa CIEAYIOIEro 3a OTYETHBIM. K 3TOMy OT4eTy MOJDKHBI OBITH IPHUIIOXKEHBI KOPEIIKH
GJIAaHKOB CTPOrofl OTYETHOCTH HCIIOJIb30BAaHHOIO KOMIUIEKTa B COpOIIIOPOBAaHHOM BHJE H

‘HaKJIaJJHbIE Ha HENpOJaHHbIE OWJIETHl BbIJAHHBIE pacnpocTpaHutelsaM (IIpunoxenue 8),
[IOTallI€eHHBIE C OJHOBPEMEHHBIM COCTaBjeHHEM akrta. lloramieHne OMIIETOB NPOU3BOIUTCS

KaCCUPOM IIPH COCTABJICHHUM aKTa O CIIMCAHUM M YHUUTOXXEHHUHU OJIAHKOB CTPOrol OTYETHOCTH
(IIpunoxenue 9).

B oTtuere 1o mpoBEACHHBIM OIIE€pallUsAM JOJKHBI OTPaXaThCsl BCE OOOPOTHI MO MOJIYYEHHBIM JJIs
peanu3anuy, NpoJaHHBIM U BO3BPALICHHBIM OHIIETaM.

2.%d; B03BpaT HEpeaJIM30BaHHBIX OJIAaHKOB CTPOIroi OTYETHOCTH o(popMIIIeTCs HaKJIaJTHOM
(HpHﬂO){(eHHe 8).

III. OcobenHocTH 3aroTOBKM OHJIETOB T€ATPAJbHO-KOHIEPTHHIMH OPraHU3anusIMH

3.1. Ilpm 3aroTroBke OHJIIETOB K IMpoJaXe Ha CHEKTaKJIH, KOHIEPTHI, HpeIACTaBICHHUS,
[IPOBOAUMBIE HA CTallMOHApE, a TAKXXE€ racTPOJIbHBIE CIEKTAKJIM, IPOBOJAMMEIE HA IIJIOIIAAKaX
JIPYTUX TeaTpoB, TIJ€ COXpaHSAETCAd IMOpPSAAOK peanu3anuu OHIIETOB C THIIOTPA(CKUM
0003HaUeHHEM MecCTa, psla, Ha OWIeTax CHelMATbHBIM IITAMIIOM [IPOCTABJIIETCS JlaTa
[IPOBENECHHUS CIIEKTAKJIA U 1I€HA. |

IIpu 3aroroBke OMIETOB IS BHIE3THBIX M racTPOJIBHBIX CHEKTaKJIel OMJIETHBIE KHMXKKH ITOCIIE
pErucTpalum B OyXraJTepuu BbIJAIOTCS KacCUpaM MJIM YIIOJJHOMOYEHHEIM O€3 IIpOCTaBJICHUS Ha
HUX JaThl, psAga, MECTa, Ha3BaHUsS CIEKTaK/sd, BPDEMEHH €ro Hadajia ¥ LIEHbl. DTH 0003HA4YCHUS
[IPOCTABJISIIOTCSA KaCCUPOM (YIIOJTHOMOYEHHBIM) B MOMEHT IMOATOTOBKH K pealu3aliii OMIIETOB.
3.2. Ilpu perucrpanum 0JaHKOB CTPOrof OTYETHOCTH HA TUTYJIBHOM JIUCTE KaXXJA0ro OMJIETHOIO
KOMIUIEKTa (KHMXKKM) TIPOCTABJISIOTCS PErUCTpPAllMOHHBIM HOMEp, MNOAMUCH IJIABHOIO
Oyxrajrepa M 3aMECTUTEIIS AUPEKTOpa, NPOBEPUMBIIET0 M 3apETrMCTPUPOBABIICIO KOMILJIEKT
(KHUKKY), ¥ COCTaBIISETCS aKT O IITAMIIOBKE M CIIMCAHUU OJIAHKOB CTPOTOil OTYETHOCTH.

3.3. Jlumo, OTBETCTBEHHOE 3a  peajau3anui  OmieToB, aOOHEMEHTOB,  BBIAACT
3apErUCTPUPOBAHHBIE  OMIieThl, a0OHEMEHTHI 10  pacnucKaM-00s3aTejbCTBAM  JIAIIAM
OTBETCTBEHHBIM 3a UX pacrpocrpaneHue. (I Ipunoxenue 10)

3.4. Kareropuyecku 3ampeniaercs pacliuBaTh OWJIETHBIE KHUXXKHA M BBIPBIBATH M3 HHUX
cTpaHulbl. B ciiydyae mopum OMIETHBIX KHHXKEK J0JDKEH OBITh cocTaBiieH akT (lIpunoxenue 11)
O IIPHYMHAX IMOPYM C YKa3aHHUEM JIMIla, BAHOBHOI'O B IIOpY€ OMJIETOB. DTU KHHUXXKH I1OralllarOTCs
CIEIIMATIBHBIM IIITAMIIOM, COXPAHAIOTCS 10 YHUYTOXXEHHS B YCTAHOBJICHHOM MOPAAKE U TOJDKHBIL
[IPEACTABIATHCS IIPU ITPOBEPKAX.

Bripe3ka OwmieToB IS mepemadyd HMX Ha pealM3aliio IOPOJCKMM TeaTpajbHBIM KaccaM U
HEIITATHBIM YIOJHOMOYEHHBIM II0 peaau3allid OMJIETOB IIPOU3BOAUTCA O€3 pacCIluBKU
OMJIETHBIX KHMXKEK, C OCTABJICHUEM B KHHXKKAX KOPEIIIKOB.

3.5. BmimanHwele 18 1pojaXd, HO HE peajn30BaHHbIE OWJIETHI JOJDKHBI BO3BpaIlaThHCS
rOpoJICKON TeaTpaylbHOM KacCcoil M HEMTAaTHBIMH YIIOJJHOMOYEHHBIMH IO PacCIpOCTPAHEHHUIO
OMJIETOB JIHIIY, OT KOTOPOIr'o IOJIyYeHbl OMJIE€ThI, B YCTAHOBJIEHHOE PYKOBOJICTBOM OpraHu3alluu
BpEMSA, HO HE€ MO3JHEE YeM 3a 2 yaca OO0 Hayajia CIEKTaKJsd, KOHIEpTa, NPEACTaBICHUS, I
.anoziancn 3TUX OMJIETOB Yepe3 KacCy OpraHu3aliiy.

He Bo3BpallleHHbIE CBOEBPEMEHHO OMJIETHI CUUTAIOTCS IPOJIAHHBIMHM, U TOPOJCKas TeaTpajibHas
Kacca MJIM HEIITATHBIM YIIOJHOMOYEHHBIM OIJIAUMBAIOT UX HOMHHAJIBHYIO CTOMMOCTH, BO3BpAaT
ouneroB opopmisercsa HaknagHou (IIpunoxenue 8).




3.6. BeimanHbIe U1 peau3aliid U HENpOJaHHbIE a0OHEMEHTHI JOJDKHBI BO3BpAIaThCS JIHILY,
BBIJIABIIIEMY HUX, B YCTAHOBJICHHBIM PYKOBOJCTBOM OpraHu3allid CpOK, HO HE IIO3JHEC YE€M 3a
JIEHb JI0 IPOBEACHUS IIEPBOTr0 OOBIBICHHOIO I10 JaHHOMY a0OHEMEHTY KOHIIEPTA.

Ha ocHOBaHuMHM BO3BpaIleHHbBIX aDOHEMEHTOB CTOJI 3arOTOBOK COCTaBJIET OIMUCH HENPOJAAHHBIX
MECT, BBIINUCHIBAET CO CKjiIaaa 10 TpeOOoBaHHIO OHIIETHYIO KHHIXKKY, TacHT MeECTa,
COOTBETCTBYIOIIHE NPOIAaHHBIM 110 a00OHEMEHTAM, a HEIIPOAAHHBIE TOTOBUT K MPOJAXKE U BHIIAET
10 HaKJIQOHOM KacCupy, TIOpOJCKOM KacCe WA HEITAaTHOMY YIIOJJTHOMOYECHHOMY IS
peau3aluu.

IV. KoHTpoJb 32 COXPAaHHOCTHIO 0JIAHKOB CTPOrod OTYETHOCTH

4.1. MuaBeHTapu3anus OJIAHKOB CTPOroM OTYETHOCTH, HAXOMSIIUXCS B KacCe€ YUYPEKIACHUS,
OCYILECTBJIAETCSI OOHOBPEMEHHO C WHBEHTApU3alMedl HAJIWUYHBIX [JEHEXKHBIX CpEICTB B
cooTBeTCTBHMH ¢ llopsakoM BemeHus KacCOoBbIX omepauuidi B Poccumiickon Depepanuu,
yrBepKJaeHHBEIM Pemenuem CoBera {upektopoB LlenTpanbrHoro 6anka Poccun ot 22.09.1993 No
40 (muceMo banka Poccuu o1 04.10.1993 No 18) mo 31.12.2011r.

4.2. Tlopsnok mpoOBeACHUS HHBEHTApU3alMUd U O(DOPMJICHUS €€ pe3yJbTaTOB YCTAaHOBJICH
MeTonnuecKUMH yKa3aHUSIMH 110 MHBEHTApM3aIlMd MMYVILECTBA U (DUHAHCOBBIX 00S3aTEJILCTB,
yrBepKAeHHbIMU [Iprkasom MunucreperBa ¢punancoB Poccutickoit Denepanuu oT 13.06.1995
No 49 «OG6 YTBep)KICHHHM METONMYECKHX YKa3aHHH [0 WHBEHTAPH3alUM MMYINECTBA H
(MHAHCOBBIX 0013aTEIILCTBY.

MuBentapusanys (akKTHYECKOro HaW4hs OJIAHKOB CTPOTOM OTYETHOCTH HpOHBBOI{I/ITCH 110
BUZaM OJIAaHKOB, C YY4€TOM HAYaJIbHBIX M KOHEYHBIX HOMEPOB TE€X HMJIM MHBIX OJIAHKOB, a TaKXKe
M0 KaXIOMY MECTY XpPaHECHHUS U MaTEepUAIIbHO OTBETCTBEHHBLIM JIMI[AM M COCTaBJISIETCS aKT
IPOBEPKU TeaTpabHbIX OMeTOB (I Ipumoxenue 12).

4.3. Ilpu oCyIlIEeCTBICHUH KOHTPOJIA 3a HaJICXKAIIMM HCIIOJIb30BAaHUEM OJIAHKOB JOKYMEHTOB
[IPOBEPSACTCS HAJIWYHE IeYaTH OpraHU3alli¥ W IOJINKCH IJIaBHOro OyXxranarepa Ha OOJIOXKKax
(HaKJICEHHBIX Ha KHM)KKaX JIMCTAaX) HMCIIOJb30BAHHBIX KHUXKEK, (C6p0HII()p0BaHHBIX OJIaHKOB), a
TaK)XK€ HAJIMYHUE KOMUU JIOKYMEHTOB KOPEIIKOB JOKYMEHTOB, COOTBETCTBHE CYMM,.yKa3aHHBIX B
KOITHAX KOpEeUIKaxX JOKYMEHTOB, CYMMaM, OTPaX€HHBIM B KACCOBOH KHHTE.

4.4, KpoMme 00s13aT€IbHBIX MHBEHTApU3allMi OJIAHKOB CTPOrOM OTYETHOCTH B COOTBETCTBHH C
JIEUCTBYIONIUM 3aKOHOJATEIIECTBOM HEOOXOJAMMO B CPOKH, YCTAHOBJIEHHBIE PYKOBOIHUTEISIMU
OpraHu3aliil KyJIBTYpPhl, MOT'YT IIPOBOJAUTHLCS BHE3AITHBIE KOHTPOJIbHBIE IPOBEPKH MX HAIMYHA,
PaBUJIbHOCTH 3aITI0JIHEHUS U UCIIOJIb30BAHUS. |

4.5. O cimydasx BBISBJICHHBIX PACXOXKICHHWHA WM HeJocTad OJIaHKOB, CTPOTrOM OTYETHOCTH
[JIaBHBIM OyXrajarep HEMEIJIEHHO ITMCHMEHHO JIOKJIAIABIBAET PYKOBOJUTEIIO OpPraHH3alUH JUIs
[IPUHSITHUS MED.

V. ITopsiaoK cIMCAHUS U YHHUYTOXKEHUS 0JIAHKOB CTPOroil OTYEeTHOCTH

5.1. YmakoBaHHBIE B ON€YaTaHHBIE MEIIKH KOMHHM JOKYMEHTOB (KOPELIKH), ITOATBEPKIAAIOIINX
CYMMBI IPUHATHIX HAJUYHBIX JEHEXKHBIX CPEACTB (B TOM YHCJIE C HCIIOJIb30BAaHUEM IIJIATCIKHBIX
KapT), XpaHATCS B CHCTEMAaTH3UPOBAaHHOM BHJE He MeHee 5 JeT. llo QxOHYaHMM YKa3aHHOIO
CpoKa, HO HE paHee MCTEUeHHs Mecsla cO JHs IPOBEICHHS IOC/IeAHEH HHBCHTApU3al[HH KOITHH
JIOKYMEHTOB (KOPEIIKH) YHHYTOXKAIOTCS Ha OCHOBAaHMM akra 00 HX YHHYTOXXKCHHUH,
COCTaBJIECHHOI0 KOMHCCHEH, 00pa30BaHHOM PYKOBOJMUTEJIEM OpraHU3alliyd. B TaKoM K€ MOPsIKE
YHAYTOXKAIOTCS HEKOMIIJICKTHBIC WJIM UCIIOPYEHHBIE OJIAaHKHA JOKYMEHTOB.

5.2. Hepeamm3oBanHble OJIaHKHM CTPOrOMl OTYETHOCTH CIIMCBIBAIOTCA Y YHHYTOXKAIOTCSA B

COOTBETCTBHM C YCTAHOBJIEHHBIM JUIg OJAHKOB CTPOrOM OTYETHOCTH IOPSJIKOM B CPOKH,
YCTAHOBJICHHBIE II. 4.1.

4.3. Ilocime OKOHYaHHS YCTAHOBJICHHOI'O CPOKa XPaHEHUS HCIIOJIb30BAHHBIE 6JIaHKH CTpPOrOH
OTYETHOCTH, HX KOIHMH CHAIOTCA IO akKTy O CIHCAaHUM OJIAaHKOB CTPOrOM OTYETHOCTHU




o it

(YHMYTOXXEHHM) OpraHU3aLUsIM [0 3arOTOBKE BTOPHYHOTO CHIPBS MM YHHYTOXKAIOTCS
CaMOCTOSITEJIBHO. “

J.4. CnucaHue HCIOPYCHHBIX, a TaKXe HEpeaJlM30BAHHBIX OJIAHKOB CTPOrO#M OTYETHOCTH
IIPOU3BOJUTCA IO AKTY O CIIMCaHMH OJaHKOB CTporoit orueTHOCTH (¢p. 0504816) (ITpunoxkenue
13). Ha ero ocHoBaHuH OJaHKH CTPOTOiM OTYETHOCTH YHHUYTOXKAIOTCS ¥ OTPAKAIOTCS CIIHCAHMEM
C 3a0aj1aHCOBOTIO CYETA.

B aKTe MPUBOAMTCSA COCTAB KOMHUCCHHM IO CIHCAHHUIO, YKA3BIBAIOTCS JaTa U HOMEDP JOKYMEHTA,
KOTOPBIM JaHHas KOMMCCHMS ObUIa Ha3Ha4yeHa. Kpome TOro, B akre ykas3pIBalOT IEpHOJ, 3a
KOTOPBIH HpOM3BoAMTCS crucanue. CIHCHIBAEMble JOKYMEHTBI MEPEUMCISIOT ¢ YKA3aHHEM HX
HOMEPOB, CEpHHU U NpUYHH cnucaHud. llocine cnucanus 61aHKM CTPOroM OTYETHOCTH HOJKHBI
OBITh YHMYTOXXEHBI. B akTe yKa3hIBalOT 1aTy UX YHUYTOXEHHS. AKT IOMIMUCHIBAIOT YICHBI

KOMUCCHH U YTBEPXKIAET PYKOBOAUTEID YUPEKIECHUSI.




